Procedure For Tender Web Site registration To Web site Users
A. One can register himself to Tender web site user using E-mail id  to access and download the details of Tender published
1. Click on New User (If visiting 1st time) else enter your login & password.
2. For New User, enter your all details in the entry form. “Login” once created cannot be changed and has to be remembered. Primary E-mail id is important as it is controlling the password service as well as tender related issues. This e-mail can be changed by the user in edit profile option whenever change in E-mail address is required.
3. For Activity Type Registering Web Site User has to select Contractor/Consultancy/Dealer/Manufacturer (Options can be selected by using the shift key +mouse). For Material user is essentially dealer or Manufacturer  or Both.
4. Once the entry form is submitted by clicking the “Submit” button at bottom of the form, a E-mail will go to primary E-mail ID with a link. Open this E-mail and click on the link provided. Then system generated password will be sent to this E-mail id.
5. Use your “Login” and “Password”  to enter inside the Tender web site. On  your 1st login to tender link, system will force you to change the password. One can use minimum seven character password with one character as special character. (If one don’t use a special character then list will be displayed once submitted).
6. Only after registering the web site “Web Site User” can download the tender for which user is eligible (Open/Global/Limited/Single/ EOI). For Limited and Single Tender will be downloaded by authorized users only. 
7. If Web Site user forgets his password, he can use the password forgot link on the tender page available as “Forgot Password?”.After clicking on this link, user has to enter login id  and press the submit button. New system generated password will be sent to his primary e-mail id.
8. The  symbol   *  put by the side of the field is essentially to be filled.
